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Visit the Service Portal: 
https://portofsandiegoserviceportal.force.com/

https://portofsandiegoserviceportal.force.com/


Commercial Vending 

Temporary Commercial Activity 



All required documents must be valid and complete, then 

uploaded to the service portal before the deadline, no exceptions 

to qualify for the Opportunity Drawing. 

*If selected from the Opportunity Drawing, you will be notified to

submit these additional requirements:

• $35 Processing

• Certificate of Insurance



Commercial Vending Required Documentation Checklist 

1. The following items must be uploaded to the service portal application to be processed. (All required documents must be valid to participate
in the Opportunity Drawing)

oValid Photo Identification 
 Form of valid Identification can be issued from any country or entity 

oBusiness License 
 Valid business license from the city in which the vendor will be operating 

oList of Operating Personnel 
List of all persons or employees (max:5) who will be operating the commercial vending on-site along with Valid Form of 
Identification 

oCommercial Vending Questionnaire 
   Questionnaire provided via email once application has been submitted 

Additional Food Vending Requirements required: 

oPermit from the County Department of Environmental Health and Quality 
Valid Environmental Health Permit from the County of SD. Either the Permit to Prepackage DEHQ Cart Permit and/or Permit 
to Food Prep DEHQ Limited Food Prep Cart 

2. If selected from the Opportunity Drawing, the following additional items are required to get your approved permit:

o$35 Processing Fee 
Credit Card or debit payments may be made on the service portal account 

o

Certificate of Insurance 
 Provided services on site are required to provide a “certificate of insurance” (ACORD 25) along with the Endorsement (Page 
2).Insurance coverage must be in force for the duration of the event. Require minimum $1,000,000 for personal and bodily 
injury, one person, and one occurrence and minimum $2,000,000 for general aggregate. Additional insurer and the 
Certificate Holder Box on the bottom left hand corner of the certificate needs to list: San Diego Unified Port District  -3165 
Pacific Coast Hwy. San Diego, CA 92101 

Questions? 
• For questions about how to use the Service Portal and the permitting process contact Parks & Recreation at vending@portofsandiego.org 

or 619.725.6001
• For technical assistance with your permit application, or for information about  getting the additional required documents for the permit 

application, contact Logan Heights CDC at info@loganheightscdc.org or 619.858.0563




