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Commercial Vending Checking-in/out Instructions

1) Go to the Settings of your mobile device and turn “on” the Location

Services option. —
= Q8L

Disclaimer

THE BETA SOFTWARE LICENSED HEREUNDER IS STILL IN THE

2) Activate the “Allow Location Access While Using the App” option on
your mobile device. R e e e

APRIMARY PURPOSE OF THIS BETA TESTING LICENSE IS TO
OBTAIN FEEDBACK ON SOFTWARE PERFORMANCE AND THE
IDENTIFICATION OF DEFECTS. LICENSEE IS ADVISED TO
SAFEGUARD IMPORTANT DATA, TO USE CAUTION AND NOT TO
RELY IN ANY WAY ON THE CORRECT FUNCTIONING OR

3) Go to Survey123 field link: https://bit.ly/3FHsOrp , read the ACCOMEANTING WATEALS,
disclaimer on the homepage, and agree to the terms and conditions. l

lagree to the above terms and conditions

= I

Interactive Commercial Vending App

To begin, search for your assigned space.

4) Scroll to locate your assigned Allotted Space on the map. Once Afe: mslanecocation b alsciad Hitths TAcces
you find your assigned Allotted Space, tap on the Allotted Space FRtmabiete io cotEiUe LIS Fioc it
until it turns blue.

5) Tap on the Access Form button.

lAssiEned Space 27 Selected 5 ~ X

. . i ke Ve Cancel Please provide your location
6) Answer the questions accordingly, then — «
verify your location is accurate on | Location & fi sl _| %
the map, and tap the OK button 52
Are you in or near your assigned area?*
]
Yes O
No ;\oe@
B
Please provide your location* 1
Press to'set [ﬁzaﬁun :
b o
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Lat: | 32735077 ’ Lon: | -117.176804



https://nam11.safelinks.protection.outlook.com/?url=https%3A%2F%2Fbit.ly%2F3FHsOrp&data=05%7C02%7Cjsantos%40portofsandiego.org%7Cfb6b15bb5070441a997308dc21f786fc%7Cb3ce7f6bbd3f49e7bb2463bed67d2a28%7C0%7C0%7C638422594235639237%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=fHZvJMTEYuteAC2AK47Ou9uKZzrhsjFPy%2BUPnsjS1dY%3D&reserved=0
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7) Enter Access Code

8) Make sure you see your assigned Allotted Space number on the screen, then enter your unique
Validation Code and tap the Submit button.

X Close Form

Lat: 32.735077 Lon; -117.176804

Enter Access Code*

Contact Port of San Diego - Parks and Recreation for

the code

)

9) Next, your contact information will appear on screen.

¢ |If you are” beginning” your workday

> Select “Check-in”

e If you are “completing” your workday

> Select “Check-out”

e Tap the Submit button

NOTE: It is important that you select the correct Space

Status

Access Code Accepted

Please continue with your survey

Assigned Space

Please enter your 5 digit validation
code:*

Please enter your 5 digit validation
code:*

—>

x® Close Form

Name:

Designated Port Test Site

Phone:

(617) 686-6200

Email:

vending@portofsandiego.org

Space Status

Effective 1-1-2025
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10) You will see the confirmation message below after you have successfully Checked-in/Checked-
out. You should also verify you received a confirmation email.

X Close Form

Thank you. Your form submission was
received.
Reminder: Minimum Use and Occupancy
Requirements
All permitted commercial vendors are
required to check-in and check-out each
day they vend and are required to use and
occupy their assigned space at least 5
hours per day for a minimum of 16 days
per month.

If you have questions or need assistance, contact Parks & Recreation staff at 619.725.6001 or

vending@portofsandiego.org. Staff are available Monday-Thursday and every other Friday

from 8 a.m. - 5 p.m.

Effective 1-1-2025


mailto:vending@portofsandiego.org

