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        Temporary Commercial 
   Recreational Activity Permit Application 

 

Event Set-up Information and Guidelines 
Introduction 
The Port of San Diego permits the temporary use of certain parks and open spaces in the Port’s jurisdiction for temporary 
commercial activities that attract people to those facilities to recreate. Examples include kayak tours, paddleboard instruction, 
exercise classes and walking tours. 
 

To conduct an ongoing commercial recreational activity at a Port of San Diego public facility, the provider of the activity will apply 
for a permit and provide the appropriate insurance and fees in order to be eligible for approval. Please note that free public access 
to public facilities is a high priority and that the Port of San Diego limits the number of commercial activity providers that are 
permitted for each facility in order to facilitate public access. 
 

After reading these guidelines, complete the attached form. Read the attached Terms & Conditions page, sign in the block 
provided and submit the entire application (form and Terms & Conditions page) to the Port of San Diego park permit office (see 
application for address) with the needed attachment(s). 
 

Permit Holder Responsibilities 
As the holder of the activity permit, you are responsible for the following: 

o Keeping your approved permit with you on site at your event from setup to departure. It is your only proof of your 
approval to use the facility for your activity. 

o Collecting and removing from the park all equipment and support items as well as all trash generated by your 
activity. 

o Ensuring that you and your staff do not drive vehicles on the grass areas at the park. 
o Ensuring that your activity utilizes loading zones when actively loading or unloading. 
o Maintaining a sound level that is considerate of other facility users and surrounding neighborhoods. Any amplified 

sound must start no earlier than 8 AM and cease no later than 10:00 p.m. in all parks except those in Coronado, 
where amplified sound must cease at 9:00 p.m. 

o Complying with park hours of operation. Port of San Diego parks are open from 6 a.m. to 10:30 p.m. 
 

Accessibility 
Applicant shall ensure that all elements of the event are accessible to all, including persons with disabilities as required by 
law.  Applicants are encouraged to incorporate the principles of Universal Design, which is the design of products and 
environments to be usable by all people, to the greatest extent possible, without the need for adaptation or specialized 
design, when developing the above required site plan.  Specific accessibility to address for events shall include but is not 
limited to: 

o Parking, including information and notification of alternate parking opportunities and locations; 
o Accessible portable restrooms; 
o Accessible shuttles, buses, and other provided transportation elements as part of the event; 
o Placement of activities in areas for maximum accessibility; 
o Communication and training of event staff, including volunteers, regarding accessibility and disability 

awareness 
o Compliance with the Americans with Disabilities Act and applicable accessibility laws 

 
 

Commercial Sales Prohibited 
Your Temporary Commercial Recreational Activity Permit allows you the use of a park or open space area to conduct a permitted 
recreational activity or to access the bay. The promotions of your business, as well as any commercial sales on site are prohibited. 
 

On-Site Set-Up 
Banners other than a small (maximum 2’ x 3’) placard on site are prohibited. Only a single canopy or pop-up (no walls) of 10’ x 10’ 
or less is allowed. No structures may be placed on beaches, and any structure must be placed where it will not impede public 
access. 
 

Alcoholic Beverages 
Alcoholic beverages are not approved on property or during permitted activity approved by this permit. 
 

Electricity 
Electricity and fresh water, except from drinking fountains, are not available for public use in any Port of San Diego park. Permit 
holders must provide their own electricity and fresh water. 
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Damage/Security Deposit 
Depending upon the scope of setup required for the event, the Port may collect from $1,500 - $5,000 damage/security deposit. 
The permit holder will be required to compensate the Port for any incidental costs arising out of failure to meet any of the 
guidelines above or for damage occurring as a result of a their event. 
 

Environmental Best Practices 
The District is charged with prohibiting all non-stormwater discharges into the stormwater conveyance systems on District 
tidelands pursuant to San Diego Regional Water Quality Control Board Order No. R9-2013-0001 (NPDES Permit No. CAS0109266, 
“Municipal Stormwater Permit”). The District has the authority under State law to make and enforce necessary rules and 
regulations governing, among other things, stormwater management and discharge control. The District’s stormwater regulations 
are found in Article 10 of the San Diego Unified Port District Code (“District Code”).  
 
Special events have been identified by the District as a potential source of non-stormwater discharges to the storm drain system 
and San Diego Bay. Non-stormwater discharges to the stormdrain system or the Bay are considered a violation of District Code. To 
prevent unauthorized discharges, the District requires the implementation and maintenance of Best Management Practices (BMPs) 
at special events. BMPs specific to the activities planned for each special event are to be identified prior to the event time. In 
addition, the following BMPs must also be implemented as applicable:  

• Trash dumpsters, portable toilets, or generators shall have secondary containment and located away from open 
stormdrain inlets or catch basins and away from the water’s edge. Secondary containment for trash dumpsters may be 
accomplished by placing a berm around the dumpster to contain leaks. Trash dumpsters must have lids and be covered.  

• A spill kit is to be accessible to the event coordinator or person in charge of spill response.  
• Catch basins and stormdrain inlets within the event special area are to be protected with temporary screens or filters prior 

to the event.  
• Fencing is to be placed around the waterside perimeter of the event to prevent any windblown trash or debris from 

reaching the Bay. Where fencing is not feasible, regular and frequent trash and debris removal is to be conducted by 
event organizers.  

• Street sweeping of parking lots, streets and roads associated with the event shall be conducted as needed.  
• Employee training is to be conducted prior to the event to ensure that BMPs are properly implemented and maintained 

and so that employees are aware of the discharge prohibitions.  
• Documentation of BMP implementation for each special event is to be maintained and be made available for the District’s 

review upon request.  
 

Direction related to permitted special event activities can be found in the District Jurisdictional Urban Runoff Management 
Document (JURMP). The JURMP is available on the District website: (https://www.portofsandiego.org/environment/clean-
water.html) or by contacting the District Environmental and Land Use Management (ELUM) Department, (619) 686-6254. 

Rules and Regulations and Fee Schedule 
 

For a temporary commercial recreational activity permit, a monthly fee shall be paid by the permitee in accordance with the following 
schedule. One day consists of 5 (five) hours of facility use or less. Please note that users of multiple Port of San Diego facilities are 
required to pay the fee for each facility used and that a maximum of two facilities per user is allowed: 

 
Days of Facility Use Per Month Monthly Fee 

1-6 $125 
7-12 $175 

13-18 $225 
19+ $275 

 

Stand-Up Paddleboard (SUP's)- SUP’s are vessels as defined in the Coast Guard regulations. The following are pertinent regulations 
for operating SUP’s: 
 

۰ 655(b) H&N Operate Vessel Under The Influence of Alcohol or Drugs    ۰  6565.5(a) T14 CCR NO PFD's 
۰ 658.3 H&N PFD wear required for person under 13 years old                ۰  8.27 (b) UPD Operate paddleboard in marked channels 
 

Also attached are excerpts from: 
 

• A Guide to Boating Law and Safety- ABC’s of California Boating 
California Natural Resources Agency, Department of Boating and Waterways 

 

• Stand-Up Paddleboard (SUP) FAQ’s 
U.S. Coast Guard, revised July 2011 
Eleventh Coast Guard District Recreational Boating Safety Program 
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  Temporary Commercial 
Recreational Activity Permit Application 

Port of San Diego Use Only 
 

Event Date                                  _                                  

Received                                     _ 

Issued                                          _ 

Applicant Information 
Name 
 
 
 
 
 
 

  Mailing Address (street #, city, state & zip code) 

Organization (if applicable) 

 
 Main   Phone     (             )_____________                      
     
 Mobile Phone   (           )_____________                                 

  Email address 

  Website 

Activity Information 
Desired Location(s)/Facility (s): Include 
space requirements that you will be using  
(i.e. CV Bayside Park, beach area) 

 

 

 

  Activity Title: _____________________________________ 

         Activity Type:     Exercise Session     Boot Camp    

  Tour           Class/Instruction    Kayak/Paddleboard                

  Other : 

    

 

Period Requested Day of Week Date and Time Attendance 
 
 Start Date:_________________________                                    

 
 End  Date:_________________________     
 
 
 

*Note: Maximum of 5 hrs. per day in the 
facility is    allowed                                    

Sun   

Mon.   

Tues.   

Wed.   

Thurs.   
Fri.   

Sat.   

  Set-Up Preparation Provide a detailed description of what your setup will look like, if appropriate, attach a diagram. 
 

 

 Activity Plan Provide a detailed description of what activities will occur at the facility. (i.e. We will have a brief informational 
course, launch kayaks around 9am at the Bayside Park beach area, retrieve kayaks around noon, lunch break, etc.) If you 
intend to use live or recorded music or an amplified sound system, please describe.*Additional Space provided on next page. 
 

   
 

 For SDUPD use only: BP #______________  Tran #____________ DM#______________                                                                                                                                                       
 

Permit   $$                                                                           Cash     Credit Card      Check#__________________                                                                  

 
 

Parking  $$                          Spaces:                                   Cash     Credit Card      Check # _________________                                                              

 

Security Deposit$$                                                           Cash     Credit Card      Check #                   ___                              
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              Temporary Commercial  
                                   Recreational Activity Permit Application 

List the resources/materials required for the activity Describe and provide the total # of all equipment and 
support items you propose to use including vessels, tables, chairs, canopies and generators. 

Items # Description 
   
   
   
   
   
   
   

Certificate of Insurance 
Insurance 
Applicant shall, to the fullest extent permitted by law, defend, indemnify, and hold harmless San Diego Unified Port District 
(“District”) and its officers, employees, and agents for any and all liability, claims, judgments, damages, proceedings, orders, 
directives, costs, including reasonable attorneys’ fees, or demands arising directly or indirectly out of the obligations undertaken 
in connection with this Permit, or Applicant’s use, occupancy, possession or activities on the Premises, except claims or litigation 
arising through the sole negligence or willful misconduct of District.  It is the intent of this Paragraph that Applicant indemnify 
and hold harmless District for any actions of Applicant or District, including duties that may be legally delegated by Applicant to 
third parties, except for those arising out of the sole negligence or willful misconduct of District.  This indemnity obligation shall 
apply for the entire time that any third party can make a claim against or sue District for liabilities arising out of Applicant’s use, 
occupancy, possession, or activities on the Premises, or arising from any defect in any part of the Premises.  
 

Applicant must provide certificate of insurance (COI) coverage naming “San Diego Unified Port District” as an 
additional insured and also be listed in the certificate holder box. Insurance coverage must be in force for the duration 
of the event, including setup through takedown days. The Port of San Diego requires a minimum of$1,000,000 for personal and 
bodily injury, one person and one occurrence; and a minimum of $1,000,000 coverage for property damage. The same 
organization named as the insured on the certificate of insurance should also be listed in the applicant blank on this permit 
application.  
 
All service providers are required to provide a “certificate of insurance” or the applicant can choose to cover all 
sub-contractors. 

Items to be  Submitted Checklist 
 
 Application (Page 3 & 4)              Certificates of Insurance (COI)      Permit Fee 
                                                                                                                                                                         

    Terms and Conditions (Page 5)    Business license from the city            Refundable Security Deposit 

  Activity Description                             Site Plan Diagram                          Any advertising/collateral materials 

 
 

Port of San Diego 
Attention: Park Permits 

P. O. Box 120488 
San Diego, CA 92112-0488 

 
Faxed or e-mailed applications are not accepted. 

 
 



 
 

5 
 

Temporary Commercial Recreational Activity 
              Terms and Conditions for Permit Applicants             

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

Use of a San Diego Unified Port District (District) park is subject to the following terms and conditions: 
 
1.  Applicant shall comply with all applicable laws, rules, regulations and requirements of the District 

and other government entities.  
 
2.  All or any portion of the refundable security deposit (if applicable) shall be available unconditionally 

to the District for the purpose of cleaning or repairing damages to the property post the permitted 
event. The refund process does not start until 10 days after the event. The refund process may 
take up to 30 days depending on your form of payment.  

 
3.  Either party may cancel this permit by giving twenty-four (24) hours’ notice to the other party.  In 

the event of an emergency, such cancellation shall be without liability of any nature.  Applicant is 
subject to a processing fee of $35.00 if Applicant provides less than sixty days written notice to the 
District of cancellation of a scheduled event. 

 
4.  This permit shall not be transferred or assigned. 
 
5.  Certificate of Insurance -Applicant shall, to the fullest extent permitted by law, defend, 

indemnify, and hold harmless San Diego Unified Port District (“District”) and its officers, 
employees, and agents for any and all liability, claims, judgments, damages, proceedings, orders, 
directives, costs, including reasonable attorneys’ fees, or demands arising directly or indirectly out 
of the obligations undertaken in connection with this Permit, or Applicant’s use, occupancy, 
possession or activities on the Premises, except claims or litigation arising through the sole 
negligence or willful misconduct of District.  It is the intent of this Paragraph that Applicant 
indemnifies and holds harmless District for any actions of Applicant or District, including duties that 
may be legally delegated by Applicant to third parties, except for those arising out of the sole 
negligence or willful misconduct of District. This indemnity obligation shall apply for the entire time 
that any third party can make a claim against or sue District for liabilities arising out of Applicant’s 
use, occupancy, possession, or activities on the Premises, or arising from any defect in any part of 
the Premises. A certificate of insurance naming the “San Diego Unified Port District” as an 
additional insured is required if acquiring any outside services. 

 
6. Applicant must provide certificate of insurance coverage naming the “San Diego Unified Port District” 

as an additional insured with a minimum limit of $1,000,000 per occurrence for bodily injury and 
property damage. See the attached Guidelines. 

 
7.   The rights and privileges extended by this permit are non-exclusive. 
 
8.  Applicant shall not engage in any activity on Port District property other than the activity for which 

this permit is expressly issued. This permit may be terminated immediately by the Port District for 
misrepresentation of permit information, violation of the law or activities causing an unreasonable 
risk to public safety (as determined by any public safety agency). 

 
I certify that the information contained my permit application is true and correct to the 
best of my knowledge. I understand and agree to abide by the rules and regulations 
governing the proposed special event under the San Diego Unified Port District Code. 

 
 
Applicant Name (Print)                                         Applicant Signature                                             Date          

 

Submit complete application to:  SDUPD, Attn: Park Permits   P.O Box 120488, San Diego, CA 92112-0488 
Port of San Diego Approval 

 
 
 
 
   
 

Special Events Associate Signature                                                                                                      Date          

 
 
 
 
 

    Department Manager Signature                                                                                                           Date          
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Stand-Up Paddleboard (SUP) FAQs 
U.S. Coast Guard, Revised, July 2011 

 
 

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 
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