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This O&M Plan shall be incorporated into the Project’s H&H Analysis for Stormwater Trash Capture BMPs.
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[bookmark: _Toc213679939]Compliance with Stormwater Trash Capture Best Management Practices Maintenance Requirements
In conformance with the Port’s Stormwater Management and Discharge Control Ordinance (Article 10 of the San Diego Unified Port District Code), Sections 10.06 and 10.07, the Project proponent (Tenant) is responsible for ensuring that stormwater trash capture best management practices (BMPs), also known as full capture systems (FCS) for trash, that discharge to the MS4 and are under the Tenant maintenance responsibility, are properly maintained and function as designed throughout the life of the project and are to ensure that this Operations and Maintenance Plan (O&M Plan) is fully implemented. This includes but is not limited to the following actions:
· The Tenant must verify on an annual basis that all stormwater trash capture BMPs are being maintained and inspected as described in the O&M Plan approved by the Port.  
· This verification of maintenance is to be completed by the Tenant through inspections and the submittal to the Port, an annual written verification of effective operation and maintenance of each approved stormwater trash capture BMP annual verification must be completed prior to each wet season (October 1 to April 30). Verification of maintenance documentation must be submitted to the Port by May 31st of each year.
· The Tenant shall document all maintenance requirements and activities and shall retain these records for at least five (5) years. These documents shall be made available to the Port upon request. 
· Update the O&M Plan as needed to ensure that roles and responsible maintenance personnel are identified.  
The Port maintains the right to access leased properties as part of lease provisions. This right extends to any required access related to stormwater trash capture BMPs for inspection. 


[bookmark: _Toc213679940]Designation of Responsible Parties
Responsible parties shall be designated and identified in Table 1. 

· The Responsible BMP Party is an individual, party, or parties that shall have direct responsibility for the maintenance of stormwater controls. This individual shall be the designated contact with Port inspectors and should sign self-inspection reports and any correspondence with the Port regarding verification of inspections and required maintenance.

· The Duly Authorized Representative is the corporate officer authorized to negotiate and execute any contracts that might be necessary for future changes to operation and maintenance or to implement corrective actions if problems occur.

· The Designated Emergency Respondent is the party responsible for emergencies such as clogged drains, broken irrigation pipes, etc., that would require immediate response should they occur during off-hours.

	[bookmark: _Toc211347683]TABLE 1
Ownership and Maintenance

	
	Name
	Address
	Phone / Email

	Responsible BMP Party
	
	
	

	Duly Authorized Representative
	
	
	

	Designated Emergency Respondent1
	
	
	


1 The Designated Emergency Respondent’s phone number must be a cellular phone that is reachable 24 hours a day.

Updated contact information must be provided to the Port immediately whenever a property is sold and whenever designated individuals or contractors are changed.

[bookmark: _Toc213679941]A.  Maintenance Personnel
Maintenance personnel including Responsible BMP Party, Duly Authorized Representative, and the Designated Emergency Respondent, must be qualified to properly maintain stormwater trash capture BMPs (including pollutant control, trash capture, and flow control facilities), especially for restoration or rehabilitation work. 

[bookmark: _Toc213679942]B.  Organizational Chart
An organization chart showing the relationships of authority and responsibility between the individuals responsible for maintenance is in Attachment 1.

[bookmark: _Toc213679943]C.  Training
Training shall be provided to all personnel affiliated with the maintenance of stormwater trash capture BMPs at the time of hire and at least annually thereafter. Training shall include at a minimum the purpose, mode of operation, and maintenance requirements of the facilities’ stormwater trash capture BMPs. The site’s Staff BMP Training Program shall be maintained in Attachment 2. 

[bookmark: _Toc213679944]D.  BMP Maintenance Funding
The funding for BMP operation and maintenance shall be described in Table 2, including sources of funds, budget category for expenditures, process for establishing the annual operations and maintenance budget, and process for obtaining authority should unexpected expenditures for major corrective maintenance be required. Any supplemental information, including calculations and documentation is in Attachment 3.

	
[bookmark: _Toc211347684]TABLE 2
BMP Operation and Maintenance Funding

	Sources of Funding
	




	Budget Category for Expenditures
	




	Process for establishing Annual O&M Budget
	




	Process for obtaining unexpected expenditures for major corrective activities
	






[bookmark: _Toc213679945]Stormwater Trash Capture BMPs
Stormwater trash capture BMPs have been included in the project design and are summarized in Table 3. 

	[bookmark: _Toc211347685]TABLE 3
Stormwater Trash Capture BMPs

	BMP ID
	Full Capture System Type/Model
	Description
	Lat/Long

	Project #-1
	
	
	

	Project #-2
	
	
	

	Project #-3
	
	
	

	Project #-4
	
	
	

	
	
	
	

	
	
	
	




The location and type of each of the project’s stormwater trash capture BMPs on site are shown on the site map in Attachment 4.

The drawings, manufacturer’s data, cut-sheets, manuals, and specific operation and maintenance requirements/schedules for each stormwater trash capture BMP shall be provided in Attachment 5.

[bookmark: _Toc213679946]Inspecting Stormwater Trash Capture BMPs
The quality of stormwater entering the Waters of the U.S. or Waters of the State relies heavily on the proper operation and maintenance of stormwater trash capture BMPs. All stormwater trash capture BMPs must be periodically inspected to ensure that they are functioning as designed. Inspections will determine the appropriate maintenance that is required for the facility.

[bookmark: _Toc213679947]A.  Inspection Procedures
All stormwater trash capture BMPs are required to be inspected at a frequency to be determined as required to meet the  manufacturer requirements. The Inspection and Maintenance Checklist for stormwater trash capture BMPs is provided in Attachment 6. For proprietary trash capture devices, in addition to the corresponding Port checklist, any necessary maintenance form(s) as provided by the manufacturer shall be incorporated to Attachment 6.  

[bookmark: _Toc213679948]B.  Inspection Report
The person(s) conducting the inspection activities (Responsible BMP Party, Duly Authorized Representative, or the Designated Emergency Respondent) shall complete the appropriate Inspection and Maintenance Checklist (see Attachment 6) for the specific facility. For proprietary trash capture devices, in addition to the corresponding Port checklist, any necessary maintenance form(s) as provided by the manufacturer shall be incorporated to Attachment 6. A copy of each Inspection and Maintenance form shall be kept by the tenant for a minimum of 5 years. The Inspection and Maintenance forms shall be made available to the Port when requested. 

[bookmark: _Toc213679949]Maintenance Schedule for Stormwater Trash Capture BMPs
A maintenance schedule and/or indicators for maintenance of the stormwater trash capture BMPs on site are provided in Attachment 5. Maintenance frequencies will be recorded on the Stormwater Trash Capture BMP Inspection and Maintenance Checklist in Attachment 6. 

A service agreement with any contractors hired to perform stormwater trash capture BMP maintenance is also provided in Attachment 7. 

[bookmark: _Toc213679950]Maintaining Stormwater Trash Capture BMPs
Stormwater trash capture BMPs must be properly maintained to ensure that they operate correctly and provide the necessary stormwater control for which they were designed. Routine maintenance performed on a frequently scheduled basis, can help avoid more costly rehabilitative maintenance that results when facilities are not adequately maintained. 

[bookmark: _Toc213679951]A.  Maintenance Categories
Stormwater trash capture BMP maintenance programs are separated into three broad categories of work: routine, restoration, and rehabilitation. The categories are separated based upon the magnitude and type of the maintenance activities performed. A description of each category follows:

Routine Work
This work includes items such as the removal of debris/material that may be clogging the outlet structure well screens and trash racks. It also includes activities such as road and parking lot sweeping, weed control, mosquito treatment, and algae treatment. These activities normally will be performed numerous times during the year. These items can be completed without any prior correspondence with the Port Environmental Protection; however, inspection and maintenance forms shall be completed with the information also being reported on the annual verification of inspection and maintenance forms and submitted to the Port.

Restoration Work
This work consists of a variety of isolated or small-scale maintenance and work needed to address operational problems. Most of this work can be completed by a small crew, with minor tools, and small equipment. These items can be completed without any prior correspondence with the Port Environmental Protection; however, inspection and maintenance forms shall be completed with the information also being reported on the annual verification of inspection and maintenance forms and submitted to the Port.

Rehabilitation Work and End of Operational Life
This work consists of large-scale maintenance and major improvements needed to address failures within the stormwater trash capture BMP or end of its operational life. Damaged or malfunctioning components of the BMP shall be repaired or replaced as necessary to maintain proper function. At the end of its operational life, the full trash capture BMP shall be replaced in kind, or with an equivalent full trash capture device, to ensure continuous compliance. The responsible party shall replace the BMP as needed throughout the life of the project to maintain full trash capture performance. This work requires consultation with the Port and may require an engineering design with construction plans to be prepared for review and approval by the Port. 

[bookmark: _Toc213679952]B. Maintenance Forms
The Stormwater Trash capture BMP Inspection and Maintenance Form provides a record of maintenance activities. Maintenance Form for trash capture BMPs is provided in Attachment 6. For proprietary trash capture devices, in addition to the corresponding Port checklist, incorporate any necessary manufacturer’s maintenance form(s) to Attachment 6. Maintenance Forms shall be completed by the responsible BMP party. The form shall then be reviewed by the tenant or an authorized agent of the tenant and made available for review upon inspection by the Port of San Diego.

[bookmark: _Toc213679953]Inspection & Maintenance – Annual Reporting 
The tenant is responsible for providing verification that the stormwater trash capture BMPs have been properly inspected and maintained unless otherwise noted. Verification includes records of inspections and maintenance performed on site. Any maintenance required will be identified and described. 

The Annual verification of Inspection and Maintenance Form (Attachment 8) is required to be submitted to the Port of San Diego Environmental Protection by May 31st of each year.  
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BMP O&M PLAN	15
BMP O&M PLAN	19
ATTACHMENT 1 - 	ORGANIZATIONAL CHART


Incorporate an organization chart showing the relationships of authority and responsibility between the individuals responsible for maintenance.


BMP O&M PLAN	1

ATTACHMENT 2 -	TRAINING PROGRAM

The training program shall cover at a minimum the mode of operation and maintenance requirements of the facilities’ stormwater trash capture BMPs. Training will need to be recorded via tracking, at a minimum, the schedule and frequency of trainings for staff and/or contractors and records of the staff and/or contractors receiving training.


ATTACHMENT 3 - 	BMP OPERATION AND MAINTENANCE FUNDING SUPPLEMENTAL INFORMATION



ATTACHMENT 4 - 	SITE MAP

Incorporate Drainage Management Area Exhibit as provided in the H&H analysis.

ATTACHMENT 5 - 	PLANS AND OTHER OPERATIONS AND MAINTENANCE REQUIREMENTS

Incorporate relevant manufacturer’s data such as cut-sheets, manuals, and other specific operation and maintenance information for each type of stormwater trash capture BMP.
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ATTACHMENT 6 - 	STORMWATER TRASH CAPTURE BMP INSPECTION AND MAINTENANCE CHECKLIST(S)

Incorporate manufacturer’s maintenance and inspection checklists, as applicable. 













	

	BMP Information

	Facility Name: 
	Lat/Long:

	BMP ID:
	Date of Inspection:
	Inspector:



	Inspection Questions
	Yes*/No
	Date Maintenance Completed 
	Maintenance Completed
(If debris was removed include the volume and % of trash removed.)


	1. Is there sediment, trash, and debris accumulated in the device at or above the manufacturer’s recommended maximum, or the device is more than 50% full, or does not drain as specified (e.g., standing water is present)?
	
	
	

	2. Is screen (or equivalent)  fully or partially blocked by sediment, debris, and/or other material accumulated on screen, or does not drain as specified (e.g., standing water is present)?
	
	
	

	3. Is there evidence of mosquito larvae in the trash capture device?
	
	
	

	4. Are there any conditions not covered above that need attention in order for the manufactured capture measure to function as designed?
	
	
	


* If yes maintenance is required


Stormwater Trash Capture BMPInfiltration trench Maintenance Plan – Page 1

Inspection and Maintenance Checklist
Proprietary Trash Capture Device- Inspection and Maintenance Checklist 	Date of Inspection:	
Facility Name: 			BMP ID.:	


BMP Operation and Maintenance Plan 
Page 1 of 1
BMP Operation and Maintenance Plan 
Page 2 of 2
ATTACHMENT 7 - 	SERVICE AGREEMENT

Include any maintenance agreements between the tenant and their maintenance employees associated with this property (e.g., service agreement with hired contractors to perform trash capture stormwater BMP maintenance).
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ATTACHMENT 8 - 	ANNUAL VERIFICATION OF INSPECTION AND MAINTENANCE REPORTING FORM


Stormwater trash capture Reporting Form 
Annual Inspection and Maintenance of Stormwater trash capture BMPs
(Side A)
Responsible Party for Inspection Maintenance: _____________________________________ Signature: ________________
Date: _____________                                                                    Print Name/Title								         

Facility Name: __________________________________________________________________________________________ 

	BMP Type
	Location
Lat/Long
or Inlet #
	Date of Construction
	Inspection Date(s)
	Condition of BMP
Indicate whether the BMP is present and in working condition, requires cleaning or replacement.
	*Maintenance required? (Y/N)
If yes, complete reverse side.

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


* Maintenance is to be carried out as needed and in accordance with the Port approved Operation and Maintenance Plan.

A copy of this inspection report must be provided to the Port’s Environmental Protection by May 31st of each year. Submissions can be made via email, fax or through regular mail. For assistance completing this form, contact Port Environmental Protection at (619) 686-6254.

STormwater trash capture Reporting Form 
Annual Inspection and Maintenance of TRASH CAPTURE BMPs
(Side B)
	BMP Type
	BMP Location
(lat/lon or Inlet #)
	Date of Maintenance Activity
	Description of maintenance performed
	If applicable, describe any additional work required.

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


* Maintenance is to be carried out as needed and in accordance with the Port approved Operation and Maintenance Plan.

A copy of this inspection report must be provided to the Port’s Environmental Protection by May 31st of each year. Submissions can be made via email, fax or through regular mail. For assistance completing this form, contact Port Environmental Protection at (619) 686-6254. 
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BMP O&M PLAN	2
ATTACHMENT 9 - 	PORT OF SAN DIEGO O&M AGREEMENT

Applicable to the H&H Analysis and O&M Plan for
 						 Project.
This Hydrology & Hydraulics Analysis for Trash Capture BMPs (H&H analysis) and associated  Operation and Maintenance Plan (O&M Plan) Access and Maintenance Acknowledgement form is applicable to ______________________________leasehold in order to meet a condition of the Coastal Development Permit or project approval issued for the___________________________(Project). The aforementioned documentation was prepared to satisfy the conditions of the San Diego County Municipal Stormwater Permit Order No. R9-2015-0001 (Municipal Permit), Order No. R9-2017-0077 (Trash Order), and the San Diego Unified Port District (Port) Best Management Practices Design Manual, dated July 2025. 
As directed in the Municipal Permit and required by the Port’s Stormwater Management and Discharge Control Ordinance (Article 10 of the San Diego Unified Port District Code), Sections 10.06 and 10.07, the tenant/Project proponent must verify on an annual basis that all trash capture BMPs are being maintained and inspected as described in the stormwater documentation approved by the Port.  This verification will be accomplished by the tenant/Project proponent through inspections and the submittal of an annual written verification of effective operation and maintenance of each approved trash capture BMP. Annual verification must be completed prior to each wet season (October 1 to April 30). The tenant/Project proponent shall document all maintenance requirements and activities and shall retain these records for at least five (5) years. These documents shall be made available to the Port upon request. 
Further, the Port maintains the right to access tenant properties as part of lease provisions. This right extends to any required access related to trash capture BMPs for inspection. 
I, 					(tenant/Project proponent), acknowledge the above stated responsibilities of maintenance and maintaining access to the trash capture BMPs contained in the H&H Analysis dated __________________________for the Project. 
Furthermore, the following individual will be responsible for correspondence, on-going maintenance, and inspection of the trash capture BMPs at the Project site:
Name:
Title: 
Phone: 
Address: 
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