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District Smoke-free Workplace Policy

PRIVATE 

Policy

It is the policy of the District to establish a smoke-free workplace environment and maintain the policy to be complied with by following the guidelines listed below.

Guidelines

1. Smoking of tobacco, including the carrying of a lighted pipe, lighted cigar, or lighted cigarette of any kind shall be prohibited in all places of employment.
2. Place of Employment means any enclosed area under the control of a public or private employer which employees normally frequent during the course of employment, including, but not limited to, open or closed offices, work areas, employee lounges/bathrooms, conference rooms, and employee cafeterias/food areas.
3. Signs which designate smoking or no-smoking areas established shall be clearly, sufficiently, and conspicuously posted in every room, building, or other place.
For example, the Administrative Building is a non-smoking building with a designated smoking area on the patio off of the second floor.  If smoking areas have not been established in your area of work, they must immediately be established with appropriate signage.  Smoking areas should be outside in a covered patio or in accordance with a public area that is designated smoking such as a smoking area at a restaurant at the airport.  Smoking areas may not be designated in areas the public must transit through to gain access and as designated in #2 above.  Ashtray wells may not be placed in non-smoking areas.

Repeated violations of this procedure can subject employees to disciplinary action up to and including termination.  
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