[image: image1.jpg]) 2SO
P

Unified Port
of San Diego




Non-Solicitation Policy

PRIVATE 

Definition

Solicitation is defined as making contact with District employees, verbally, in writing, or electronically for the purpose of making a petition, request, or plea on behalf of organizations, events, or causes outside the District.  

Policy

It is the District's intent to assure a productive and harmonious work environment and to remain neutral in matters concerning events and organizations outside the work place.

Persons not employed by the District may not solicit or distribute materials or solicit support for any cause at any time in the work place.

District employees may not solicit or distribute materials or solicit support for any cause during work hours either in person, via email, or any other electronic or social media. 
Exceptions

The District may authorize solicitation for certain campaigns or causes from time to time (e.g. the annual United Way Campaign).  Approval for solicitation for campaigns or causes other than the annual United Way Campaign shall be requested in writing from the District’s Executive Director or designee, with reasonable advance notice.  The District's non-solicitation policy applies unless the District’s Executive Director explicitly approves an exception. 

Employees who wish to sell items or offer other goods and/or services may do so by posting appropriate items on the District’s Intranet in the “Classified” section.

Violations

Employees shall report any suspected violation of this policy to their immediate supervisor.  Appropriate action will be taken, including possible disciplinary action of employees in violation of this policy.
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